BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DPAI HQC THUONG MAI Poc lap — Tu do — Hanh phiic
sé: 204/TB-BPHTM Ha N¢i, ngay Y thang 03 ném 2022
THONG BAO

V/v: T6 chirc thi két thic hoc phin hoc ky IT nim hoc 2021-2022
theo hinh thirc trwe tuyén

Trong bi canh s6 ca méc COVID-19 trén ca nude ndi chung va dic biét & Ha Noi
noi riéng lién tuc ting cao dot bién va lan rong gay rat nhiéu khé khin cho viéc day va
hoc, cling nhur cong tac dam bao an toan cho ngudi hoc. Két qua khao sat nguoi hoc méi
day cua Trudmg cho thay trén 96% ngudi hoc mong mubn thi két thiic hoc phan theo hinh
thirc truc tuyén. Dé kiém soét kip thoi, higu qua su lay lan cua dich bénh COVID-19 va
dam bao thuc hién "Thich ing an toan, linh hoat, kiém soat hiéu qua dich COVID-19",
Nha trudong thong béo tiép tuc t6 chirc thi két thuc hoc phan hoc ky IT ndm hoc 2021-2022
theo hinh thirc truc tuyén nhu sau:

1. Hinh thire thi va cdc phin mém sir dung
a. Hinh thirc thi

- Thi ty ludn: 4p dung véi cac hoc phén thi tu ludn, thi tric nghiém két hop va thi
trac nghiém khach quan trén may tinh.

- Thi vén dép: 4p dung voi cac hoc phan thi vin dép do cic Bo mon thudc khoa
Tleng Anh va Vién Pao tao quoc té quan ly.
b. Cdc phdan mém sir dung

Céac phan mém dugce sit dung trong cdng téc coi thi bao gom Trans, Microsoft
Teams, Google ClassRoom, Zoom Cloud Meeting hodc céc phan mém khéc theo huéng
din ctia can bé coi thi (CBCT).

2. Dé thi

- Céu tric mdi dé thi gom 02 nhém cu hoi, méi nhom céu cho 05 diém (trir dbi
tuong cir nhan lién két quoc té cua IMC-Krems, ciu tric dé thi duoc 4p dung theo quy
dinh riéng cua Truong dbi tac). Trong do, ndi dung nhém cau 1 dam bao cac kién thire
co ban ctia hoc phan; nhém céu 2 yéu ciu kién thirc nang cao, phat trién tu duy, dam bao
danh gia dugc nang luc va phan loai dugc ngudi hoc.

- Céc cau hoi trong d@ thi bam sat ndi dung giang day trong d& cwong chi tiét hoc
phan, c6 do dai vira phai, ting cuong cac cau hoi nhdm phat huy kha ning van dung kién
thirc téng hop véao giai quyét cac van dé thuec tién.

- P2 thi duoc thiét ké c6 tinh ma, cé lién hé thuc tién tir mic d§ thong hiéu dén
van dung, phén tich va thong nhat sir dung chung gifta cac hinh thirc dao tao trong mot
trinh do.

- Luu y: B moén ra sodt, bé sung dé thi méi thay thé cho cdce dé thi da dwoc si
dung ¢ ky thi trucc.

- Péi voi thi van dép: Str dung ngan hang dé thi van dép hién c6 cia Trudng.




3. Hwéng din 6n tip

B& mon va gidng vién giang day (GVGD) 16p hoc phén c6 trach nhiém hudéng dan
ngudi hoc 6n thi theo cac néi dung glang day trén 16p, cung cAp tai liéu can thiét va hudng
din céch thirc thi trye tuyén cho ngudi hoc.

4. Cong tac coi thi
a. Thi tir ludn

- B0 m6n phan cong 01 giang vién 1a CBCT cho mdi phong thi. CBCT c6 thé thuc
hién cong tac coi thi tai nha nhung can dam bao chap hanh nghiém tic nhiém vu coi thi
theo quy dinh vé hoat dong khao thi hién hanh cua Truong.

- Thoi gian thi: 24 gic tinh tir thoi diém CBCT bét diu giao dé& (bao gdm cé thoi
gian lam bai va ndp bai thi).

- Trong qua trinh coi thi, CBCT thuc hién cac cong vige: kiém tra thong tin ma 16p
hoc phan; diém danh (yeu cau ngudi hoc bt camera, Thé sinh vién/ Thé hoc vién hodc
gidy to tuy than con gia tri str dung khac); thong bao ndi dung dé thi va thoi glan lam bai;

hudng dan céch thic ndp bai thi; théng bdo s6 dién thoai ciia CBCT va giai dap nhiing
van dé phat sinh (trir nhitg van dé lién quan dén noi dung thi).

- Két thac thoi gian thi, CBCT td chirc nhan bai thi cta ngudi hoc va tiép tuc thuce
hién cac cong viéc khéc cuia ky thi theo phén cong.

- Khi nhan duge phan hdi ctia ngudi hoc vé cac truong hop bat kha khang (mat
dién, 16i mang,...) khong ndp dugc bai thi, CBCT thong bao cho Trudng by mén, lép

bién ban téng hop céc trudng hop phét sinh trong phong thi va ndp vé phong
KT&DBCLGD trong thoi han 01 ngay sau khi két thuc budi thi.

b. Thi vin ddp

- B6 m6n phan céng 02 giang vién la can bd hdi thi va chidm thi cho moi phong
thi. Can bd hoi thi va chim thi c6 thé thuc hién nhi€ém vy tai nha nhung can dam bao chép
hanh nghiém tic nhiém vy theo quy dinh vé hoat dong khao thi hién hanh cua Trudng.

- Bo mén t6 chirc coi thi, hoi thi va chim thi van dap truc tuyén twong tu nhu déi
v6i hinh thie thi vén dép truc tiép. Két qua thi vn dap s& duoc cong bd cho ngudi hoc
ngay sau khi két thac budi thi.

5. T6 chirc chiam thi

- Trudéng bd moén phén céng 02 can bd cham thi (CBChT) cho mét 16p hoc phin
thi. Viéc chadm thi va xir 1y cac truong hop phét sinh dugce thuc hién theo quy dinh vé hoat
d6ng khéo thi twong tu nhu hinh thire thi truc tiép. Truong hop ngudi hoc khéng ndp bai
thi hodc ndp chdm ma khong ¢6 1y do chinh déng s& bi nhan diém thi 1a 0 (khong diém).

- Sau khi hoan tit viéc chim thi, 02 CBChT théng nhét ghi diém thi ctia timg nguoi
hoc vao Danh sach va két qua thi két thuc hoc phan (sau day goi tat 1a Danh sach thi) va
trinh ky x4c nhén cta Trudng by mon.

- B mon t6 chirc ghi dfa luu bai thi da chdm ctia ngudi hoc theo Danh séch thi
cua lop hoc phéan.

- Trong thoi han 10 ngay lam viéc ké tir ngay két thiic ndp bai clia ngudi hoc,
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CBChT ndp vé phong KT&DBCLGD c4c tai lidu sau: Danh séch thi da ghi diém, ti d&
thi, dia ghi bai thi ctia 1&p hoc phan va cac bién ban khéac (néu cd).

6. Hwéng dan thi truc tuyén cho ngudi hoc

- Chu dong chuan bi tdt cac trang thiét bi can thiét (may tinh, dién thoai théng
minh,...) cling nhu yéu cau dam bao dudng truyen mang theo huéng dan cia GVGD 16p
hoc phén dé qua trinh thi tryc tuyén dugc dién ra thuan loi, an toan.

- Thuong xuyén cdp nhat cdc thong tin vé lich thi, bao gbm thdng tin vé ngay thi,
ca thi, ma 16p hoc phan (phong thi), tai khoan va mét khiu ding nhap phin mém Trans
hodc cac phan mém hd tro khéc theo yéu ciu cua GVGD.

- Chuan bj Thé sinh vién (Thé hoc vién) hodc cac glay to tuy thén con gia tri s
dung khac dé phuc vu viéc diém danh ctia CBCT qua phin mém Trans hodc céc phan
mém khac theo huéng din ciia CBCT.

- Mau file bai thi truc tuyén ctia Trudong duoc ding tai trén trang thong tin dién tir
cia Truong (http:/dangky.tmu.edu.vn/ ho#c http://dangkydtqt.tmu.edu.vn/ hoic
http:/dangkysdh.tmu.edu.vn/), ngudi hoc c6 thé sir dung ban mém mau file nay dé lam
bai thi hodc in mAu file trén gidy kho A4 @& 1am bai hogc lam bai thi trén trang gidy binh
thudng, phan tiéu dé tw ké theo mau.

- Trude khi bat dau ca thi 15 phut ngudi hoc phai dang nhap vao dung phong thi
ctia minh qua phan mém Trans hodc cac phan mém khéc theo hudéng din cia GVGD.

- Sau khi nhin dugc dé thi, nguoi hoc nghi€ém tic lam bai thi dam bao thuc hién
diing céc yéu cau vé& ky ludt phong thi. Vi hinh thirc thi van dap truc tiép, ngudi hoe can
bat camera trong sudt qué trinh thi, khong str dung céc thiét bi hé trg khac (may tinh, dién
thoai,...) trong qué trinh chudn bi va tra 1o cau hoi thi.

- Hét thoi han 1am bai, ngudi hoc luu file bai thi theo mét trong céc dinh dang (.doc,
.pdf, dinh dang &nh,...). Tén file bai thi phai dit theo quy dinh: S6 thuf fur trong Danh scch
thi - Ho va tén - M@ 16p hoc phan va ndp cho CBCT theo huéng dén tai phong thi. Bai thi
duoc glri dén CBCT sau thoi gian thi theo quy dinh s& khéng duoc chip nhan.

- Truong hop khong thé tham gia thi (c6 1y do chinh dang) ngudi hoc phai bao
ngay vé don vi quan ly 16p hoc phan truéc khi ca thi bit dau. Ngudi hoe sau d6 can chu

dong lam cac thu tuc can thiét khac d dugc xem xét du thi vao lan sau. Tty vao tinh hinh
cu thé, Trudng s& bd tri cho ngudi hoc du thi vao thoi diém khéc thich hop.

- Truong hop tham gia thi nhung khong thé ndp bai thi ding quy dinh do mét sb
truong hop bat kha khang (mat dién, 16i mang,...), ngudi hoc can lién hé ngay véi CBCT
de duogc hudng dan xir ly kip thoi.

- Ngudi hoc vi pham ky luét thi, ty vao mic d6 va tinh hudng cu thé, CBCT lap
bién ban va xtr ly ky ludt theo quy dinh vé hoat dong khao thi hién hanh cta Truong.

7. Té chirc thwe hién
a. Phong Khao thi va Pam béo chit luong gido duc

- Lam dau méi td chirc cac cong viée cé lién quan dén ky thi theo Quy dinh vé
hoat ddng khao thi cia Trudng.

- Trién khai céc cong viéc chuan bi trudc thi: nhén lich thi va Danh sach thi tir cdc
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don vi quan 1y 16p hoc phan; nhan d thi tir c4c B6 mon; t6 chire 1am dé thi; chuén bi cac
tai liéu, bién ban (néu cd) va ban giao & thi cho cic B6 mén theo lich. S8 lvong ma dé
thi str dung cho mot phong thi dugc quy dinh nhu sau:

+ Pbi véi cac 16p trinh d6 dai hoc: < 60 sinh vién: 02 ma dé/ 01 phong thi; > 60
sinh vién: 03 ma dé/ 01 phong thi.

+ Dbi véi cac 16p cir nhan lién két tir ndm thir 3 tr& di, cac 16p cir nhan lién két
IMC-Krems, céc 16p sinh vién Trung Qudc: 01 ma dé/ 01 phong thi.

+Pbi vdi cac 16p trinh d9 thac si: < 10 hoc vién: 01 ma dé/ 01 phong thi; > 10 hoc
vién: 02 ma dé/ 01 phong thi.

- Trién khai céc cong viéc tac nghiép sau thi: nhan dia ghi bai thi, nhidn Danh siach
thi dd ghi diém; nhap diém thi, chuyén diém thi két thic hoc phin 1én Hé théng va in
Bang diém hoc phén trong thoi han 05 ngay lam viéc ké tir ngay B6 mén ndp vé phong
KT&PBCLGD.

- La dau méi tiép nhan don xin xem xét lai két qua thi hoc phin cta ngudi hoc
(n€u cd) va t6 chirc cham lai két qua bai thi hoc phan cho ngudi hoc tuong tu nhu voi
hinh thire thi tryec tiép.

b. Phong Quin Iy dao tao, Phong Quidn Iy Sau dai hoc, Vién Pio tao quic té va cic Khoa
qudn Iy chuyén nganh

- Phong Quan ly dao tao, Phong Quén ly Sau dai hoc, Vién Pao tao quéc té can
ctt vao ké hoach giang day, hoc tap cu thé cuia timng d01 tuong ngudi hoc dé x4y dung lich

thi theo 16p hoc phan phu hop v6i tinh hinh thuc té ctia Trudong va thong béo trén trang
théng tin dién tir cua don vi va Truong.

- T6 chirc lap, in Danh sach thi va chuyén cho phong KT&DBCLGD trong thoi
han 05 ngay lam viéc trude ngay thi; td chirc xem xét giai quyét cac trudng hop phét sinh
khi ngudi hoc lam thu tuc du thi 1an sau.

- Cac Khoa quan 1y nguoi hoc théng bao cho ngudi hoe vé phuong én t6 chire thi
tryc tuyén va cac yéu ciu & Muc 6 ciia Thong béao nay.
c. Cdc bp mon

- Trudng bd mén té chirc x4y dung bo dé thi két thuc hoc phén theo yéu ciu cua
Muc 3, dép tmg di sb lugng dé thi can thiét: t&i thidu 05 dé thi/ hoc phén (trir d& thi cta
ddi tugng cir nhan lién két quéc té cia IMC-Krems). Trudng hop hoc phén c6 nhiéu 16p
thi, ca thi, BO moén cin ndp du sb luong dé thi, dam bao sé du ti thidu 02 d@ thi/ hoc
phin trong cting ky thi dé tranh tring 13p va thuc hién theo nguyén tic: cling mot ca thi
sir dung chung ciing ma dé thi.

- Trudng b mén td chuc ra soat by ngén hang dé thi truc tuyén‘ hién c6 cua bd
moén deé tién hanh hiu chinh, thay thé ndi dung hodc cac truong hop can thiét phai bo
sung thém de thi. Sau hoan thién, b mén nfp veé phong KT&DBCLGD ban in bg dé thi
theo dinh dang mau quy dinh, c6 chit ky xdc nhén cua Trudng bd mén/ Trudng hoc phan
& mdi mit sau to dé thi cing Bién ban ban giao dé thi; Théng ké s6 liéu lam dé thi hoc
phin va Bién ban thay ddi, chinh sira dé thi (néu co). File dit liéu m&i d& thi dugc luu tén
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theo quy dinh: Ma Bg mon ' S6 lwong dé thi_Tén hoc phan_Trinh do_Ngay giri va duge
Truéng bd mén tdng hop giri v& hom thu dién tir: dethionline@tmu.edu.vn trude 16400
ngay 15/04/2022.

- T4 chirc chém thi, ghi diém thi vao Danh sich thi, ghi dia bai thi cia nguoi hoc theo
Danh sach thi ctia 16p hoc phén, bao gém day du tit ca cic Danh sach thi ghép d& np vé
phong KT&PBCLD:; ghi diy du cac thong tin trén nhan dén dia, trir muc “Ma Dia” va “Kiém
tra”. N§i dung théng tin yéu cau trong 01 dia bai thi bao gém:

+ Toan b6 céc file bai thi cua ngudi hoe theo Danh sach thi dugce dit tén theo méu
quy dinh. Trudng hop ngudi hoc guri bai thi bao gdm nhiéu file, trudce khi ghi dia bai thi,
CBCT céan luu toan bo file bai lam cua ngudi hoc d6 vao trong 01 thu muc va dat tén thu
muc nhu dinh dang yéu cau.

+ File anh chup/ scan Danh sach thi dd dugc ghi day du thong tin theo yéu cau.
+ File luu ddy du cac ma dé thi va d4p 4n cua 16p hoc phén thi.

+ File anh chup/ scan cac bién ban khac (néu c6). Trong truong hop c6 bién ban
tong hop cac truong hop phat sinh trong phong thi, CBCT luu y can chup hru lai 01 ban
@ ding cho qué trinh ghi dia vé sau (do bién ban dugc ndp vé phong KT&DBCLGD
trong thoi han 01 ngay sau khi két thuc budi thi).

- Truong hop néu phat sinh cac tinh huéng bét kha khang do anh hudng cua dich
bénh khlen bd mon khong thé ndp tra diém tui bai thi dung thoi han quy dinh, sau khi
hoan t4t viéc chim thi, Trudng b mén chju trach nhi€ém gtri trude ban scan cua Danh
sach thi d4 hoan thién ddy du cac thong tin vé diém thi, ma d thi, chir ky CBChT v& hom
thu dién tir: danhsachthi@tmu.edu.vn. Tén file Danh sach thi dugc ddt theo quy dinh: Ma
B6 mon_Ma I6p hoc phan_Tén hoc phan viét tdit _Ngay thi. Dén thoi diém thich hop dugc
théng béo sau, cdc B mon khin truong hoan tit viéc ghi dia bai thi nop v& phong
KT&DBCLGD theo quy dinh.

Trong qué trinh trién khai thuc hién, néu phat sinh vuéng méc, dé nghi cac don vi,
ca nhan lién quan phan dnh cho Ban Gidm hiéu thong qua phong KT&DBCLGD (d/c Hai
— Pho trudng phong, SPT: 0912.634.606) dé kip thoi giai quyét./. /] Q
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